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«lenTp pasBuTHus pedenka — gerckuii caa Ne 77 «3openbkay
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[Tosro:xenue 00 0OpadoTke M 3amuTe
NEePCOHAJIbHBIX JAHHBIX PA0OTHUKOB.

Benukuii Hosropos



1. Obmmne noJoxkeHns.
1.1. Hacrosuee ITojoxkeHne ycTaHaBIMBaeT NOPSI0K pabOThl MyHHLIUMITIAILHOTO
ABTOHOMHOTO JOLIKONLHOro obpa3oBatebHoro yupexaenus «Llentp passutus
pebenka — nerckuii can Ne 77 «3openbpkay (fajnee - YUpexIeHUE) € LEbIO
noay4yeHusi, 00pabOTKH, XpaHEHUS U Nepejlady JIOKyMEHTOB, COepKaIINX
CBe/IeHHS!, OTHECEHHBIE K MEePCOHANBHBIM JIaHHBIM paOoTHUKOB. [loa pabGoTHHKaMu
[10/ipa3yMeBatoTcst PADOTHUKN YUpekKIeHus . .
[.2.  Ilens Hactosimero [lonoxenus — 3amuTa nNepcoHaaIbHbIX JaHHBIX
pabOTHUKOB OT HECAHKIIMOHUPOBAHHOIO J0CTyNa U pasriawienus. [lepconanbHble
JIAaHHBIC SIBJSIOTCS KOH(DHUAEHIIHAILHOM, CTPOro oXpaHseMoit HHpopMalmei.
1.3. Hacroswee I[Tonoxenue paspadborano B coorsercTBUU ¢ KoHCTUTY LIMEN
Poccuitckoii ®@enepaunn, TpynoseiM kozekcom Poceniickoi ®enepanum,
MenepanbHbM 3ak0HOM Poccniickoit @enepaunn Ne 152 — O3 «O nepcoHanbHbIX
naHHBIX», DeepanbHbiM 3akoHOM Poccuiickoit Meneparmn Ne 149-03 «O6
undopmaruu, nHpopMaTU3any 1 3amuTe HHGopmarmmny, I loctanoBneHnem
[Tpasurenscrsa Poccniickoit @enepanmn ot 17.11.2007 roga Ne 781 «O6
yreepikaennn [lonoxkenus 06 obecreueHnn 0€30MacHOCTH NMEPCOHATBHBIX AaHHBIX
npu 00paboTKe B MH(POPMALIMOHHBIX CUCTEMaX MEePCOHAIbHBIX JaHHBIX».
1.4. B nHacrosueM [lonoxeHnn UCIOIb30BaHbl CEAYyOINMe TEPMUHBI U
orpe/IeNIeHUS:
[Mepconanbubie Aanuble — 00as nHGopMaLms, OTHOCALIAACS K ONpeae/IeHHOMY
Guzuueckomy nuiy (paboOTHHKY ), HeoOXoauMas YUpexkJIEHHUIO, B TOM 4HCIe:
(hamuIus, BMs1, OTYECTBO, TOJ1, MECAIL, /1aTa U MECTO POXKIEeHHUs, aipec, JaHHbIE O
cocTaBe ceMbH, KBanubuKalu, 00pasoBaHUU, Apyrasd HHPOPMaLHU.
O6paboTka NepcoHANBHBIX JAHHBIX — JICHCTBUs (OIepallvu) C EPCOHATbHBIMH
JAaHHBIMH, BKIIOYAs CHCTEMAaTH3aLMIO, HAKOIICHHE, XpaHeHHe, KOMOMHUPOBaHHE,
yTouHeHue (00HOBIEHHE, U3MEHEHHE ), HCIIOJIb30BAaHKUE, PACIIPOCTPaHEHHUE (B TOM
uucIie mepejady ), ode3nuuruBaHue, OJI0KUpPOBAHME, Y TOYHEHHE MIEPCOHAIIBHBIX
JIAHHBIX.
3amuTa NePCoOHANBHbIX IAHHBIX — JIEATEILHOCT YITOJTHOMOYEHHBIX JIHIL 110
00eCTIeUYeHHIO ¢ TOMOILBIO JIOKAaJILHOTO peryinpoBaHus nopsjaka o0padboTKu
[epCOHAIbHbBIX JAHHBIX U 00ecIIeUeHHe OPraHn3allMOHHO — TeXHUIECKUX Mep
341U ThI MHGOPMAILIMKA OT HENPABOMEPHOTO JOCTYTA, YHHUYTOKEHUS,
MO UIIUPOBAHNS, OJTOKUPOBAHUS, IPEIOCTABICHMS, PACIIPOCTPAHCHHUS.
Konduaenunansuas madopmanus — 310 MHbopmaius (B TOKyMEHTHPOBAHHOM
HJIH DJIEKTPOHHOM BHJIE), IOCTYII K KOTOPOH OrpaHH4MBaeTCsi B COOTBETCTBUH C
3aKOHOJ1aTe/IbeTBOM Poccuiickoi Pdenepalluu.



2. Co6op 1 06paboTKa NepcoOHANbHBIX JIAHHBIX PA0OTHHKA.

2.1. TlepcoHanbHble JaHHBIe PAOOTHUKA OTHOCSATCS K KOH(H/IEHIIMATbHON
undopmanuu. [l auLa, MoJIy4YuBIIero J0CTyN K NepCOHANbHBIM JaHHbIM,
00s3aTelIbHBIM ABAsIETCsl TpeboBaHMe He JOIYCKaTh PacnpocTpaHeHUe JaHHOM
nHpopmanuy O6e3 coriacust paboTHHKA, @ TAKKE IPH HATMUMK HHOI'O 3aKOHHOI'O
ocHoBanust. TpeboBanus mpu 06padOTKe MePCOHAIbHBIX JaHHBIX PaOOTHHKA
ycraHoBieHbl ctatbeit Ne 86 Tpynosoro kogexca Poccuiickoit Peaepauuu u He
[OJUIe’kKaT U3MEHEHHUIO U UCKITIOYEHHIO.

2.2.B uensx obecrieyeHus nmpas v CBOOOJ YeJIOBEKa U Ipaxk/laHuHa Y YpexIeHue
npu 06paboTke NepcoHaNbHBIX JaHHBIX PabOTHMKA 0053aHO COOMOIATE 001IIMe
TpeOOBaHUS:

- 06paboTka ngpcoHanbHBIX JAHHLIX PA0OTHUKA MOKET OCY LUECTBISITHCS
MCKJTIOYHUTEIIBHO B LIEJsAX obecrnedeHus coOMOAeH s 3aKOHOB M HHBIX
HOPMaTUBHBIX MPaBOBBIX aKTOB, COCHCTBUS paDOTHUKAM B TPYIOYCTPONCTBE M
[PO/IBUXKEHUH 10 ciayxk0e, obecrieyeHus JTMYHONH Oe3011aCHOCTH, KOHTPOJIS
AesITEeNLHOCTH, KOJIUYEeCTBA U KavyecTBa BhIMOJIHAEMON pabOThl U obecrieyeH s
COXPaHHOCTH UMYIIeCTBa YupexkaeHus, paDOTHUKA U TPETbUX JIULL;

- 00paboTKa MepCoOHATBHBIX JaHHBIX MOXKET OCYLIECTBISITHCS JUIS CTATUCTUUYECKUX
HJTH MHBIX HAy4HBIX U CITy’K€OHBIX Lesel MpH YCI0BUM 00513aTe/IbHOIO
00e3TMYHBAHNS TTEPCOHANIBHBIX 1aHHBIX;

- uH(opMalMs O MEepCOHAIBHBIX JaHHBIX paOOTHUKA [IPe10CTaBIIAETCH
YupexieHUeM TOJIbKO paboTHUKAM YCTHO, JIM0O 1y TeM 3all0JHEHUs Pa3iIuYHbIX
AHKeT, OTNPOCHBIX JIUCTOB, KOTOPbIE XPAHATCA B JIMYHOM Jielie. Eciii nepcoHanbHble
naHHble pabOTHUKA BOZMOKHO TMOJTYYUTh TONBKO Y TPEThel CTOPOHBI, TO padOTHUK
J0IKeH OBITH YBEIOMIIEH 00 9TOM He MeHee, YeM 3a TpU paboyuX JIHd, U OT HEro
NOJIHO OBITH MOJMy4YeHO MUCbMEHHOe coryiacue (1100 MUCbMEHHBIA 0TKa3),
KOTOpOe pabOTHUK JO0JDKEH JaTh B TeUeHHUe MATH pabounx JAHEH ¢ MOMEHTa
[10JIyHEHHUS COOTBETCTBYIOLLEIO YBEOMIICHUs. B MUCbMEHHOM yBe10MIIEHNH
paboToaaTeb J0/HKEH COO0UIMTL padOTHUKY O LIeJsX, NpejirnoaraeMblx
MCTOYHUKAX M CIOCcO0axX MOJyueHUs NMepcoHallbHbIX JaHHBIX, XapaKTepe
TMOJLTeXKalIUX MOJYyUYeHUIO IaHHBIX, Harpumep: odopMieHure 3arpoca B yuebHoe
3aBe/IeHUe O MOJANMHHOCTH IOKyMeHTa 00 00pa30BaHUU U T.I1., M MOCIEACTBUAX
oTka3a pabOTHHKA JaTh MUCbMEHHOE COorjlacue Ha X MoJydeHHe; '

- Yupesk/eHne He UMeeT [paBa 11oJy4yaTs 1 00padaTeIBaTh NepcoHaIbHbIE JaHHbIE
padoTHMKA, KacarollMecs pacoBoOil, HALIMOHAIBLHON IPUHAIIEKHOCTH,
MOJUTUYECKUX B3IJIS10B, PEIUTHO3HBIX UK (PUIIOCO(MCKUX YOEKIEHU,
COCTOSIHMS 3/I0POBBS M YaCTHOM JKU3HU. B ciyuasx, HEelnocpeJCTBEHHO CBA3aHHbIX
C BOIPOCAMH TPY/IOBBIX OTHOLIEHWH, B COOTBETCTBUM cO cTaTbeit No 24
Koncruryuun Poccuiickoit denepannu, paboroaarenns Blpase 10o1y4arh 1



00pabaTeIBaTh JaHHbIE O YACTHOM KU3HU paDOTHHUKA TOJIBKO € €ro MUCbMEHHOr0
coriacus;

- Vupesk/ieHue He HMeeT MpaBa 1noyryuyars ¥ o0pabaThiBaTh NE€PCOHANIbHBIC JaHHbIC
pabOTHHKA O €ro HYICHCTBE B 00IIECTBEHHLIX 00BbEIHHEHHUSX HITH O €ro
pO(COIO3HOM AesITeTbHOCTH, 3a UCKIIIOYEHUEM CTydaeB, MPeyCMOTPEHHBIX
(herepalibHBIMH 3aKOHAMHU;

- IPU IPUHATHHN PEIIeH i, 3aTparuBatolMX UHTepeckl pabOTHUKA, YUpexKIeHne
He MMeeT MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JTAHHBIX PA0OTHHKA,
MOJTy4eHHBIX UCKIIOYUTENILHO B pe3yJibTaTe UX aBTOMATU3MPOBaHHON 0OpaboTke
MJTH DJIEKTPOHHOTO MOJIyYEeHUS.

2.3. Ilpu noctyrieHUH Ha paboTy pabOTHHK NpeAoCTaBIIsIeT 3aBe/yIoIeMY
clie/lyIolMe J0KYMEHTBI, COIeprKallfe nepcoHallbHble 1aHHbIe 0 cebe:

- M1aCropT UJIK HHOU JOKYMEHT, Y 1OCTOBEPSAIOLLIUMA JINYHOCTS;

- TPYJOBYIO KHUKKY, 32 UCKIIIOUEHHEM CIIy4aeB, KOrja TpyI0BOi JI0roBOp
3aKITFOYaeTCs BIEpBbIe, WK PAOOTHUK MOCTyNAaeT Ha padoTy Ha yCIOBUAX
COBMECTHUTEIIbCTBA;

- CTPaxoBOe CBUJETENIECTBO MOCY1apCTBEHHOIO IIEHCHOHHOIO CTPaXOBaHK,

- IOKYMEHTBI BOWHCKOTO y4eTa — JJisl BOGHHOOOS3aHHbIX W JTH1L, MOAIeKALINX
[MPU3BIBY Ha BOCHHYIO CIIyKOY;

- JIOKyMEHT 00 00pa30BaHuH, O KBaIU(PUKALMN WM HATMYUK CIIELUATIbHBIX
3HAHWI WM CIIELMATIBHON MOArOTOBKY TIPU MOCTYIUIEHMH Ha padoTy;

- B OTJIe/IBHBIX CIIyYasix — JIOTIOHUTE/bHbIE JJOKYMEHTBI C Y4ETOM CIelU(DUKH
paboThl B COOTBETCTBHH C IEHCTBYIOLIMM 3aKOHOAaTeNbCTBOM Poccuiickoi
Menepatinu (HanpuMep: MpeabsiBleHNe NPH 3aKIIIOYEHUH TPY I0BOTO J0Tr0BOpa
MeIMIIMHCKOro 3aKJII0YeHHUs J1st JIML B Bo3pacTe A0 18 net; /s auL, 3aHATBIX Ha
TSOKENBIX paboTax ¢ BPeAHBIMH U (MJ1M) ONAaCHBIMHU YCAOBUAMHU TPy Aa U JIp.).

2.4. 3anpeiaercs TpedOBATh OT JIMLA, TOCTYNAOILEro Ha padoTy, JOKYMEHTbI
MOMHUMO NIpeaycMoTpeHHbIX TpynoBeIM KonekcoM Poccuiickoit Deiepanuu,
WHBIMK (heiepaibHBIMU 3aKoHaMH, yka3aMmu lIpesujienra Poceuiickoi @eepaiuu
u nocranosneHusMu [paBurenscrsa Poccuiickoit Menepannu.

2.5. Tlpn 3aKkmroveHUH TPy A0BOro J0roBoOpa U B X0z TPy A0BOH 1eITeIbHOCTH
MOJKET BOSHUKHYTh HEOOXOJAMMOCTD B NPEIOCTaBIEHUH pabOTHUKOM JOKYMEHTOB:

0 BO3pacTe JIeTeMn;

0 OepeMeHHOCTH KEHIUMUHBI;
00 MHBAJIHUHOCTH;

O JOHOPCTBE,

0 cocTaBe CEMBH;

0 HEOOXOMMOCTH yxoda 3a OOJIBHBIM YJICHOM CEMBH]

npouue.



2.6. Ilocite Toro, kak Oy/IeT NPUHSATO pelleHue o npreme paboTHHKa Ha paboTy, a
TaKJKe BIOCIeJACTBUU B MPOLECCe TPYT0BOM ASITEILHOCTH, K JIOKYMEHTaM,
CoJiepyKallluM MepcoHaNbHbIE JaHHbIe pa0OTHHKA, TaK)Ke OY1yT OTHOCUTBCSE:

- TPY JOBOH JOTOBOP; 1

AOTIOJTHUTEJIbHBIC COTJIAIICHU K TPYAOBOMY JIOITOBOPY;
[TPHUKA3 O [IpueMe Ha paGOTy;

IIPUKA3bI O [MOOINPEHHUAX H B3bICKAHUSIX,
- MEIMIIHHCKHE TOKYMEHTHI;

NpHUKa3bl 00 U3MEHEHUH yCIIOBUI TPYIOBOTO I0T0BOPA;

KapTouka yHu(UuupoBaHHoi ¢popmel T-2, yrBepikaennas ['ockomcTata Poccun
ot 05.01.2004 rona Ne 1;

- IpyTHe NOKYMEHTBI. _

2.7. B uensx ungopmalinoHHOro o0ecnedeH st MOTYT CO3/1aBaThCsl HCTOYHHUKH
ePCOHATBHBIX JAHHBIX (B TOM YHCIIE CIIPABOYHUKH, 3JIEKTPOHHBIE 6a3bl). B
O0IIeIOCTYITHBIE HCTOYHUKH TTEPCOHANBHBIX TAHHBIX MOTYT BKIIOYATHCS
(hamuiusi, MMs, OTYECTBO, JIOIKHOCT, NOJIpas/ieieHne, ciiyxkeOHble Tenedons! u
anpec 571eKTPOHHOU 1noYThl. pyrue nepconanbHble JaHHbIC (HapUMep, JarTa
POKIEHHS ¥ T.J1.) MOI'YT BKJIIOYAThCsl B CTIPABOYHUKH TOJIBKO € THCHBMEHHOTO
coryameHusi pabOTHUKOB.

3. XpaHeHue H 32L1MTA MEPCOHAIBHBIX IAHHBIX PA0OTHHKOB.
3.1. TepconanbHble aHHBIE PAGOTHUKOB XPAHSATCS HA GYMaXKHBIX HOCUTESAX Y
3aBe/IYIOLIEro U B apXuBe Yupexk/eHus B wkadax u cerdax. Jluunple gena u
kapToukH T-2 yBOJIEHHBIX pabOTHUKOB 10 HCTEUEHHS TEKYIIETO KaleHapHOTo
roJla XpaHsTcs y 3aBE/IYIOLIETO, a 3aTeM NPeAaloTCs B apXuB YupeKIeHHUs.
3.2. CBesiennst 0 HAUMCIEHHU 1 BBIILIATE 3apabOTHOM II1aThl paGoTHUKAM
XpaHsiTest Ha OyMaKHBIX HOCUTENISIX B MOMEIIEHHH OYXIraaTepcKoi cysKob!
Yupexienns. [To ucteyeHUn CpOKOB XpaHEHHMs, yCTAHOBIEHHBIX
3aKoHoaTenseTBoM Poccuiickoit Menepariuu, ganHble CBEIEHUS MepealoTCs B
apXuB OyXranTepckoi ciyk0bl YupekaeHusl.
3.3. KonkpeTHble 0043aHHOCTH 110 BEACHUIO, XPAHEHHIO JIMYHBIX €] PaGOTHHKOB,
3aII0JTHCHUIO, XPaHEHUIO U BbIJIa4ye TPY/I0BBIX KHHUKEK, MHBIX JJOKYMEHTOB,
OTPaXatOUIMX MEePCOHabHbIE JJaHHBIE pA0OTHUKOB U 110 XPAHEHUIO JTUYHBIX e
YBOJICHHBIX paOOTHHUKOB, BO3JIaraloTCsl Ha 3aBEIYIONIEro YupexieHueM.
3.4. B OTHOINEHUN HEKOTOPBIX TOKYMEHTOB J€HCTBYIOUIMM 3aKOHOIATEILCTBOM
Poccuiickoii Meiepaiuu MOTyT OBITh YCTAHOBIIEHBI HHBIE TPeGOBAHUS XpaHEHHS,
4eM IpeycmoTpero HactosmuM [lonoxenneM. B takux ciydasx cnemyer
PYKOBOJICTBOBATHCS TPAaBHJIaMHU, YCTAaHOBIEHHBIMH COOTBETCTBYIOILIUM
HOPMaTHBHBIM aKTOM.



3.5. IlepcoHasbHble JJaHHbIE PAOOTHUKOB, XpaHSIIIMECS B YIEKTPOHHOM BUJIE,
MOAJIeKAT 3allUTe NPOrpaMMHbIMU cicTeMaMi. K HUM OTHOCSTCS pa3srpaHuyeHus
[paB JIOCTYTA K JeKTPOHHBIM pecypcam, rnapojibHast uiaeHTudukanus
MoJib30BaTeei 2IeKTPOHHON CHCTEMbI JJOKYMEHTO000pOTa U NapojibHast
WICHTH(HUKALNA [10JIb30BaTeNeld IPHU BXoJle B MH(OpMaLMOHHYIO cuctemy. [Ton
pasrpaHu4yeHMeM IpaB J0CTyIla oApa3yMeBaercst opraHu3auus J0cTyna '
pabOTHUKOB YUPEKIEHUS TOJIBKO K TOMY CErMEHTY UH(OpMaLiK, KOTOPBIHA
HeoOXOIUM J1Tsl BHITTOIHEHHSI CBOMX CITYKEOHBIX 00s13aHHOCTEH.

3.6. DnekTpoHHbIe MH(POPMALMOHHbBIE pecypchl U 0a3bl JaHHBIX XPaHITCS Ha
cepBepe, pacrojaraioemMes B MoMelleHnH, 10CTYT B KOTOpoe UMeeT
3aBeAYIOLMH YUpeKaeHUeM.

3.7. 3auta MHGOpPMaIIUU O NMEePCOHATBHBIX TaHHBIX.

PaGoTHHKM YupexaeHus, UMEeIoIIHe JOCTY Il K nepCOHaanbm JIaHHbIM, 0053aHbl
MPUHAMATH HEOOXO0IMMble OPraHU3aLMOHHBIE U TEXHUYECKHE MEpbI LTS 3allUThI
MepcoHalIbHbIX JIAHHBIX OT HEMPABOMEPHOr0 MIIM CIYUaiHOTO JI0CTYTIa K HUM.,
VHUYTOKEHUS, MOM(ULIMPOBAHUS, OIIOKMPOBAHUSI, KOITUPOBaHUS,
pacrpocTpaHeHHs, a TAKKe OT MHBIX HEMPAaBOMEPHBIX AEHCTBHI B OTHOLLIEHUH
JAHHON UH(pOpPMaLIHH.

3.8. PaGoTHuku YupexaeHus, UMEIOIIKEe JOCTYII K [IepPCOHAIbHBIM JaHHBIM, MTPU
MCIIOJIB30BAHUM JIOCTYIIA B ceTh MHTepHeT 00s13aHbl IPUHUMATh MAKCHMalbHbIE
Mephl 110 o0ecrieueHuIo 0e301acHOCTH:

- UCTOJIL30BaTh @aHTUBUPYCHOE TporpammHoe obecrieueHue (¢ peryisipHbIM
obHoBiIeHHEM 0a3 BUPYCOB);

- He JIoNycKaTh paboTaTh Ha CBOE aBTOMATH3UpOBaHHOE pabouee MecTo JIUL], He
MMEIOIIUX MpaBa J0CTyNa K JaHHBIM.

4. Ilepenaua nepcoHaNbHBIX JAHHBIX PA0OTHHKOB.
4.1. I'lpu nepenave rnepcoHanbHbBIX JaHHBIX PAOOTHUKOB COTPYHUKH
Yupexk/ieHHs, IMEIOLIME JOCTYII K MEPCOHATIbHBIM JaHHBIM, 0JKHBI COOIIOIaTh
clieayolre TpedoBaHus:
- He coolLIaTh MepcoHanbHble AaHHbIE pabOTHUKOB TpPeThel cTopoHe Oe3
[IMCBMEHHOTO coriacus pabOTHUKA, 3a UCKIIFOUEHUEM CIIy4aeB, Korjia 3To
HeOOXO0IMMO B LIeJISX MpeayNpexIeHus yrpo3bl KU3HU U 3J0POBbI0 pabOTHHKA, a
TaKkKe B JIPYTUX clydasX, IpelycMoTpeHHbIX TpynoBbIiM Kojiekcom Poccuiickoii
(Denepanuu wiu UHBIMU deepalbHbIMU 3aKOHAMU. Y UUThIBas, 4To Tpy10BO¥
kojiexc Poccuiickoit Denepauuy He ONpeenseT KPUTEPUU CUTYaLIH,
MPEAOCTABISIOLUMX YIPO3Y KU3HU WIIM 310POBbIO pabOTHHKA, YUpeKIeHHE B
KaX</IOM KOHKPETHOM CJIy4ae JeJlaeT CaMOCTOSTEIbHYIO OLIEHKY CEPbE3HOCTH,
HEMHUHYEMOCTH, CTeleHu yrpo3el. Eciu ke nuio, odpaTusiieecs ¢ 3anpocoM, He



YITOTHOMOYEHO (eiepalbHBIM 3aKOHOM Ha ITOJTyYeHUe [TePCOHANIbHBIX JaHHbIX
paboTHHKa, THOO OTCYTCTBYET NMUCbMEHHOE coriacue paboTHHKA Ha
Mpe0CTaBICHUE ero NEPCOHANBHBIX CBEICHHH, IMDO0, 10 MHEHUIO, OTCYTCTBYET
yIpo3a #U3HU UM 310pOBbI0 padoTHHKA, YupexaeHue 00s3aHo 0TKa3aTh B
[pe/I0CTaBIEHUH NePCOHAJIBHBIX TaHHBIX JIALLY

- He co00IIaTh MepCOHAbHbIE IaHHble paOOTHUKA B KOMMEPUYECKHX LessIX 0e3 ero
NUCHMEHHOIO COTIacus;

- peAy NPeAUTh JIUILL, MOJYHaIOLIHMX epcoHaNbHble JaHHbIE pabOTHHUKA, O TOM, YTO
3TH JIaHHBIE MOTYT OBITh UCIIOJbL30BaHbl JIMIIbL B LEJIAX, A1 KOTOPLIX OHH
COOOLLEHBI;

- OCYILIECTBIISATH Mepeady MepCcoHalbHbIX JaHHBIX B [Ipe/iesiax YYpexIeHus B
COOTBETCTBHMHU ¢ HacToA1KUM [lonoxxenuem; _

- He 3anpalrBaTh HHOOPMAIIUIO O COCTOSHUH 3/10pOBbs pabOTHHKA, 3a
VCKTIOYeHUEM TeX CBeeHUH, KOTOpbIe OTHOCATCS K BOIIPOCY O BO3MOKHOCTH
BBITTOJTHEHHS] PAOOTHUKOM TPYAOBON (YHKIUH (Hanpumep, A0MYCTUMO
oOpairenue 3a HHGOpMalUeil 0 COCTOAHUH 3710pOBbA OepeMEHHOMN KeHUIMHBI [TPH
pelieHnH Bonpoca o e€ nmepeBojie Ha APYTryro padoTy, UCKIIOYAKOLIYIO
BO3ielicTBHE HeOaronpusaTHbIX (akTopoB U Ap.);

- repeJiaTh MepcoHaIbHble JaHHbIE pabOTHUKA MPEICTABUTEINO paDOTHHKA B
ropsiake, ycTaHOBIEHHOM TpynoBeiM KoJiekcom Poccuiickoi Menepaivu U
HacrosiuM ITomokeHneM, U OrpaHUUNUBATE TY HH(OPMALIHIO TOTBKO TEMP
[epCOHANbHBIMY JaHHBIMH PaGOTHHKA, KOTOPbIE HEOOXOIMMBI /TS BBITIONHEKUS
yKa3aHHBIM MTPeICTaBUTENIEM ero (hyHKIHH.

4.2. BHyTpeHHUH MOCTYII K NTepCOHANbHBIM 1aHHBIM pabOTHUKOB.

[IpaBo goctyna K nepcoHaJbHbIM JIaHHBIM PaOOTHHKA UMEKOT!

- 3aBE/IYIOLIUI YUpeKIeHUEM,

- CTapLIMHA BOCTIATATEIb;

- JIeNOTIPOU3BOANUTE]Ib;

- COTPYAHHKH OyXraJTepuu — K TeM JaHHBIM, KOTOpble HEOOXOAHMBI 1S
BBITIOTHCHUS! KOHKPETHBIX (PYHKLIMH;

- caM pabOTHHMK, HOCUTENb 1aHHbIX.

4.3. BHeuHui 1octynm.

K diciy MacCOBBIX TOTpebUTENeH MepCoHaNbHbIX JaHHBIX BHE YUpPeKIeHUs
MOJKHO OTHECTH rOCY/IapCTBeHHbIE U HEroCyJapCTBEHHbIE ()Y HKIMOHAIbHbIE
CTPYKTYPBI:

- HAJIOTOBBIC MHCIICKLIUH;

- IPaBOOXPaHUTE/IbHbIE OPraHbl;

- OpraHbl CTATUCTUKU;

- CTPaxoBbl€ areHTCTBA;



BOCHKOMATHI,

Opra”bl COLUAJIBHOTO CTPAaXOBAHHA,

[TEHCHOHHBIC CbOH,U,bl;
rojapasacyceHusa MYHHLIHUITAJIBHBIX OPTAHOB YITPABJIICHUWA.

4.4. Jlpyrue opraHusaiuu.

Cgeenus 0 paboTaroeM COTPYTHUKE UITH YIKE YBOJIEHHOM MOTYT OBITh
[pe/I0CTaBIeHbl JIPYTOi OpraHu3allii TOJBKO C MMChbMEHHOI0 3anpoca Ha O1aHKe
OpraHusalu ¢ MPUI0KeHHeM KoUK 3asBineHust paboTHuka. OTBeThl Ha
IMUCHMEHHBIE 3aITPOCH] IPYTUX OpraHu3aliil U yupesk/IeHUi B rpejenax ux
KOMIIETEHLIMHU M TTPEIOCTaBICHHBIX MOJTHOMOUUH 1al0TCsl B MUCbMeHHOH (opme Ha
Onanke YupexkaeHus U B TOM 00beMe, KOTOPBIF MO3BOJISET HE pa3riialliaTh
U3JIMLIHKUNA 00beM MEPCOHANIBHBIX CBEICHMI 0 paboTHUKAX. :

4.5. POJICTBEHHUKH U YJIEHBI CEMEA.

[lepconanbHble 1aHHbIE paOOTHUKA MOTYT OBITh IIPEIOCTABIEHbI POJACTBEHHAKAM
WJTWA YJIEHaM ero CeMbU TOJIBKO C IMUChMEHHOTO pa3pellieHus: caMoro paboTHHKA.
4.6. Tpebosanue 11. 4.1. [TooxeHus He NoAIEKAT USMEHEHHUIO, HCKIIIOUEHHIO, TaK
KakK SBJISIOTCS 0053aTCAbHBIM Il CTOPOH TPYA0BBIX OTHOLIEHHH Ha OCHOBAHUH
ct.88 Tpynosoro koaekca Poccuiickoit Menepauumu.

5. O6s13anHOCTH padoTHHKA U padoToaaTes.
5.1. B yensx obecrieueHust JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX PADOTHUK
o0s3aH:
- pu npueMe Ha paboTy MpeI0CTaBUThL YUpekIeHHIO MOJIHbIE JI0CTOBEPHLIE
AaHHble 0 cebe; '
- B CJIyyae U3MEHEHHUs CBEJACHUH, COCTABISAIOLIMX [IEPCOHA/IbHbIE JaHHBIE,
CBOEBPEMEHHO B CPOK, HE MpeBbllIatolinil 3 pabouunx AHeH, [peoCTaBUTh
AaHHYI0 HHOOPMALIMIO 3aBelyIoIeMy YupexKIeHUeM.
5.2. YupexieHue 0053aHO:
- OCYILIECTBUTE 3AIINUTY MEPCOHATILHBIX JaHHLIX PAOOTHUKOB;
- 00eCreyuTh XpaHeHHe MePBUYHON YUETHON JOKYMCHTAIIUU 110 YYeTy Tpy/Ja H ero
OIJIaThl, K KOTOPOH B 4aCTHOCTH, OTHOCATCSA TOKYMEHTBI 10 y4eTY KaJpoB,
JIOKYMEHTBI 110 YUETY HUCII0/Ib30BaHus-paboyero BpeMeH! U pacueTos ¢
paboTHMKaMHU 110 OIUIaTe TPyaa v JIp.;
- 110 MMUCbMEHHOMY 3asIBIEHUIO PA0OTHHKA He MO3/Hee TpeX paboynx AHe# co JiHs
[10/1a4M TOTO 3asABJIEHHs BbIIATH KOIIMU JIOKYMEHTOB, CBS3aHHBIX ¢ paboToi
(KOIMM NpHUKa3a o MpHeMe Ha paboTy, NPUKA30B O [epeBojax, npukasa o6 '
VBOJIBHEHWH ¢ padOThI; KOMUIO U BLIITUCKH U3 TPYAOBOH KHMXKKH; CIIPABKH O
3apabOTHOM IU1aTe; HAYUCIEHHBIX U (PAKTUYECKUX YIIJIaY€HHBIX CTPAXOBBIX



B3HOCAX HA 0053aTeNIbHOE EHCUOHHOE CTPAaXOBaHHeE; O TIEpHO/Ie paboTh U
Jpyrue).

Konuu 10KyMeHTOB, CBA3AHHBIX ¢ pabOTOl, HOTKHBI ObITH 3aBEPEHbI
Ha/UTCKaIIMM 00pa3oM M MPeA0CTaBIATECs pabOTHUKY 0€3B03ME3IHO.

6. IlpaBa pabOTHHKOB B EJSIX 32IHTHI 1ePCOHAIbHBIX AAHHbIX.
60.1. PabOoTHHKM UMEIOT MPaBo Ha nojyveHre HHbOPMaIK, Kacaromeics
00pabOTKHU UX TIEPCOHANILHBIX TAHHEIX, B TOM YHCIIE CONepIKalIeii:
- HOATBepXk/IeHHe (paKkTa 00paboTKH NepcoHaNbHbIX JaHHbIX YUpekIeHueM;
- IpaBOBble OCHOBAHMA U LEeIH 00pabOTKH NMEepCOHAIbHBIX JaHHbIX;
- IIeJIW ¥ [IPUMEHsIEMbIE Y UpexkIeHHeM croco0bl 00pabOTKH [1€pCOHATBHbIX
JaHHbIX;
- HAMMEHOBAHUE U MECTO HaXOKIACHUsA YUpekIeHUs, CBeIeHns O nullax (3a
HCKIIOYCHHEM pabOTHUKOB YupexieHus ), KOTOpble HMEIOT JIOCTYT K
[epCOHAIBHBIM JIAHHBIM HJIM KOTOPBIM MOTYT OBITh PACKPBITEI IEPCOHANBHBIE
JlaHHbIEC HA OCHOBAHUHU JOT0BOpa ¢ YupekJIeHHEM HITH Ha OCHOBAaHUU
(herepanbHOTO 3aKOHA,
- 0OpabarbiBaeMble NIEPCOHATBHbIC JAHHbIEC, OTHOCSAIIMECS K COOTBETCTBYIOLLEMY
pabOTHHUKY, ICTOYHMK HX MOJYUYEHHUS, €CIIH HHOM MOPSIOK MPEICTABISHHS TAKUX
JIAHHBIX HE TPEeJIlyCMOTPEH (ejiepatbHbIM 3aKOHOM:
- CPOKH 0OPabOTKM MepCOHANBHbIX JJAHHBIX, B TOM YKCIle CPOKH HX XPAHESHHS;
- TIOPSIJIOK OCYIIeCTB/IEHUs] paOOTHUKOM MpaB, MPeayCcMOTPEeHHbIX
3aKOHO/1aTeNIbCTBOM Poccuiickoil @eneparinu.
6.2. PaboTHiky BripaBe TpeGoBaTh OT YUpeskIeHHs YTOYHEHUS KX EPCOHATBHBIX
NIaHHbIX, UX OJOKMPOBAHHS MM YHUUTOKEHHS B Cllyuae, eCliv epCoOHANbHBIE
JIAHHBIE ABJISIOTCS HEITOJHBIMU, YCTAPEBIIUMHU, HETOYHBIMU, HE3aKOHHO
[MOJy4E€HHBIMH HITH HE SBISIOTCS HEOOXOAMMBIMHU JUISl 3asBJICHHOMN Lle/IU
00paboTku, a TaK’Ke MPUHUMATE MPEJy CMOTPEHHbIE 3AKOHOM MepbI 110 3aIHTe
CBOMX IIpaB.
6.3. CBejicHus, yKa3aHHbIe B ILI1. 6.1., 10/KHbI ObITH [1pe0CTABIEHb] PAGOTHUKY
Yupesk/ieHHeM B JIOCTYIIHO#H (popMe, U B HUX HE JOJKHbI COMEPKaThCs
[IepcoHalbHbIE JaHHbIE, OTHOCAILMECS K IPYTUM pabOTHUKAM, 3a UCKITHOYEHUEM
CIy4aeB, eClih UMEIOTCSI 3aKOHHbBIE OCHOBAHUS JUISL PACKPBITUS TAKUX
MePCOHANBHBIX JJAHHBIX.
6.4. CeejleHus, ykazanHsle B ILIL 6.1., npejocraBngaiores paboTHUKY HITH €ro
MpeJICTABUTEIIO YYpeKIeHHeM MpH obpaleHnu ubo npu
NOJTyYCHUH 3a1poca paOOTHUKA MITK €10 NPe/ICTaBUTENS. 3aIpoc J0KeH
COAEpKaTh HOMEP OCHOBHOTI'O JJOKYMEHTA, y10CTOBEPSIONIETO JINYHOCTD
paboTHMKA, MM €rO MPEICTABUTENs, CBEJIEHMUS O JIaTe BbIAAUU YKA3aHHOTO



JIOKYMEHTa U BblJABLIEM €ro oprase, CBe/IeHus, NMoATBEPIK/IaIolIUe yyacTie
paboTHUKA B OTHOILEHHSIX ¢ YUpexKIeHHEM (HOMep JI0roBopa, JaTa 3aK/Io4YeHus
JIOTOBOPE, YCJIOBHOE CIIOBECHOE 0003HAYCHHME U (HIJIM) MHbIE CBeIeHHsl), TMOO0
CBeJICHMs!, MHBIM 00pa3oM MOATBepKAatolne (pakT 0OpadOTKK NEPCOHAIbHbBIX
JaHHBIX YupesxIeHueM, NoAnuch paboTHHKA MJIK €ro [peIcTaBUTeNs. 3anpoc
MOzKeT OBITh HalpasJieH B ()OpMeE MEKTPOHHOIO IOKYMEHTa ¥ MOAMNNCaH
HIIeKTPOHHON TIOAMMCHIO B COOTBETCTBUN € 3aKOHOIATENECTBOM Poccuiickon
Denepauui.
6.5. B ciiyuae, eciu cBeJieHHs, yKa3aHHble B ILIL 6.1., a Takxe oOpabaThiBaeMble
nepcoHaNbHbIC AaHHbIe ObLIN MPe1oCTaBIeHbl 115 03HAKOMIIEHHs! PaOOTHHKY I10
ero 3anpocy, pabOTHHK BMpaBe 00paTUTHCS! IOBTOPHO K Y YPEKIEHUIO UITH
HarpaBUTh MY MOBTOPHbIN 3alpOC B LIEJAX 110JyHeHNs CBEJCHUH, YKa3aHHbIX B
.. 6.1., ¥ 03HAKOMJICHHUS C TAKUMHU MEePCOHAILHBIMU JTAHHBIMU HE paHee YeM
yepes TPU/IIATh JTHEH rocsie nepBoHavaibHOro oOpalleH|s Uik HanpasiieHusl
repBOHAYAlIbLHOIO 3arpoca, eciiu 00Jiee KOPOTKUI CPOK He yCTaHOBJIEH
(eiepaabHBIM 3aKOHOM, TIPUHSTBEIM B COOTBETCTBUY C HUM HOPMATHBHBIM
MPaBOBbIM AKTOM WJIH JOTOBOPOM, CTOPOHOM KOTOPOro 11bo
BbIrOZl0NpHOOpeTaTeIeM WK MOpYyUYUTENeM 110 KOTOPOMY ABJSETCsS PAOOTHUK.
6.6. PaboTHUK BIpaBe 00paTUTLCS MOBTOPHO K YUPEKACHUIO UM HAIIPABUThL EMY
MOBTOPHBIH 3alpOC B LEJsX MOdyUYeHUs CBeACHUH, yKa3aHHbIX B ILIL 0.1., a TaKkKke
B LeJISX 03HAKOMJIEHHUs! ¢ 00pabaThiBaeMbIMU NEPCOHAIBHBIMH JIAHHBIMH 10
MCTEUEHHUs CpOKa, YKa3aHHOTO B IL.11, 6.5, B cily4ae, eclii TaKkue CBeJIeHHs U (UIIH)
oOpabarsiBaeMble TIepcOHAJIbHBIE JAaHHBIE He OBLIH MPE0CTABIIEHb] eMY IS
03HAKOMJIEHHS B MOJTHOM OOBEME M0 pe3yJIbTaTaM pacCMOTPCHHS
rnepBoHayansHoro oopamnienus. [IoBTOpHEIH 3anpoc HapsTy CO CBEICHUIMHU,
yKa3aHHbIMU B ILII. 6.1, TOJDKEH colepkaTh 000CHOBAHUE HaIlpaBiICHUS
MOBTOPHOTO 3arpoca.
6.7. YupesxxaeHue BIpaBe OTKa3aTh pabOTHUKY B BbIITOIHEHUH MTOBTOPHOTO
3a1poca, He COOTBETCTBYIOIIETO YCIOBUSIM, MPEAyCMOTPEHHbIM IL.I1. 6.5 1 11.11.6.6.
Takoii oTKa3 J0JKeH ObITh MOTUBHPOBAHHBIM, O0sI3aHHOCTD MpeCTaBIeHHS
JI0Ka3aTesbCTB OOOCHOBAHHOCTH OTKa3a B BBLINOJIHEHHH ITOBTOPHOTO 3arpoca
JEKUT HA Y UPEXKAEHUH.
6.8. PaboTHMK MMeeT MpaBo Ha MojaydyeHue MHGopMaluu, kacatoleics 00padboTku
ero MepcoHaNbHBIX TaHHBIX, B TOM YHCJIE COJepKalllen:

- noaTBepkAcHUE (hakTa 00padoTKH MepCcoHabHbIX JAHHBLIX YUpeKIeHueM;

- [IpaBOBbIC OCHOBAHHUSA U LleJIM 00pabOTKH MepcoHanbHbIX TaHHbIX;

- LIeJIM ¥ TIpUMEHsieMbIe YupekaeHueM cnocodbl 00padoTKK [1EPCOHAIbHbIX
JTAHHBIX;



- HaUMEHOBAHHE ¥ MECTO HaXOXKIESHHUs YUpeKIACHNUs, CBeIeHHs O TULax (3a
HCKIII0YeHeM paOOTHUKOB YUPEKIECHH ), KOTOPbIE MMEIOT TOCTYII K
MepcoHaIbHBIM JAHHBIM HITH KOTOPBIM MOTYT OBITE PACKPhIThI NEPCOHATBHbIC
JlaHHbBIe HA OCHOBAHMM JIOrOBOpa ¢ YUpekaeH!UeM Uil Ha OCHOBaHUH
(eeparbHOrO 3aKOHA,;

- oO6pabarbiBacMble MIepCOHANIbHbIE JaHHbIE, OTHOCAILMECS K
COOTBETCTBYIOLIEMY PaGOTHHUKY, HCTOYHKK MX MOy Y€eHHs, €CITH HHOH MOPS/IOK
MpeICcTABIEHNS TAKUX J@HHBIX HE TPe/lyCMOTPeH (heiepabHbIM 3aKOHOM,;

- cpok¥ 00pabOTKH NEePCOHATBHBIX J@HHBIX, B TOM HHMC/IE CPOKH UX XPaHCHHS;

- MIOPSJIOK OCYIIECTBIEHUs PAOOTHMUKOM I1paB, MPEYCMOTPEHHBIX
nacrosimuM PeepanbHBIM 3aKOHOM;

- undopManuio 06 OCyLIECTBICHHOM UK O NPe/oiaraeMon
TpaHCTpaHUIHOMN Tiepeiade JaHHBIX;

- HaMMEHOBaHMe UK (paMUIINIO, UMsl, OTIECTBO U ajIpec JIHIIa,
OCYILECTBAKOUIET0 00padOTKY NePCOHATbHBIX AaHHBIX 10 MOPY'CHHUIO
VupesieHus, eclii 00paboTka nopydena uin OyzieT nopyyeHa Takomy Juily;

- WHBlE CBEJIeHUSs, TPeyCMOTpeHHble HacTOAMM DejlepalbHbIM 3aKOHOM
WK JPYTUMH (esiepallbHbIMHM 3aKOHAMM.

6.9. [IpaBo paGOTHUKA Ha JOCTYII K €ro NePCOHANBHBIM JIaHHBIM MOXKET OBITh
OTPaHMYEHO B COOTBETCTBHH C (heJiepasibHBIMI 3aKOHAMH, B TOM YHCIIE eCIH:

- 06pabOTKA MEPCOHANBHBIX JAHHBIX, BKIIOYAs IEPCOHATbHBIE IaHHBIC,
MoJyueHHbe B pe3yJibTaTe OrepaTHBHO-PO3BICKHOM, KOHTPpa3BeAbIBaTE/IbHOH 1
pasBe/IbIBATENILHOM AesTENBHOCTH, OCYIECTBIAETCS B LIeJsiX ODOPOHBI CTPAHBI,
6e30MacHOCTH roCy/IapcTBa U OXPaHbl MPABONOPS KA,

- 06paboTia repcoHabHbIX JAHHBIX OCYLIECTBIIACTCS OpraHamu,
OCY1IeCTBUBIIMMH 3a/iepKaHue pabOTHUKA 10 MOA03PEHHIO B COBEPUICHUH
MpecTyIIeH s, JTMO0 NPeIbsiBUBLINMHY PaOOTHUKY OOBHHEHHE I10 yroJ0BHOMY
neny, 1uGo MPUMEHUBILUMHU K paOOTHUKY MEPY MPECeYCHUs /10 NPEIbIBICHUA
0OBUHEHWS, 32 UCKITIOYEHUEM IPe/lyCMOTPEHHBIX YTOJIOBHO-
nmpoleccyalbHbIM 3aKOHOAaTeIbeTBOM Pocceuiickoii deiepalinu Cllyaes, eciu
J10MTyCKaeTes 03HAKOMIIEHHUE T0103PeBAEMOro UM 0OBUHSIEMOro ¢ TAKUMHU
[IepPCOHATBHBIMU JIAHHBIMM; J

- 00paboTKa [epCOHAIbHBIX AaHHbIX OCYLICCTBIACTCA B COOTBETCTBUH
¢ 3aKOHOATEe]BLCTBOM O IPOTHBOAEHCTBIM JIeralnu3aluy (OTMBIBAHHIO) I0XO0/I0B,
MOJTyYEHHBIX TIPECTYTHBIM ITyTeM, U (HHAHCUPOBAHUIO TEPPOPH3MA;

- 10CTyTI pabOTHUKA K ero NepcoHaNbHbIM JAHHBIM HapyIIacT NpaBa 1
3aKOHHBIE HHTEPEChl TPETHUX JIULL;

- 0O6paboTKa MepcoOHaANbHbIX JIaHHBIX OCYIECTBACTCA B CITyvasX,
[pejlycCMOTPEHHBIX 3aKoHoAaTenbcTBoM Poceuiickoit Peliepanuu o TPaHCIIOPTHOH



6e30macHOCTH, B LIEsX obecrieueHus yCTOMUUBOro 1 6e30MnacHoro
(YHKIIMOHUPOBAHHUS TPAHCTIOPTHOTO KOMITIEKCa, 3alMThl HHTEPECOB JIMYHOCTH,
ob11ecTBa ¥ rocy1apcTBa B cpepe TpaHCIOPTHOIO KOMILIEKCA OT aKTOB
HE3aKOHHOI'0 BMEIIaTe/IbCTBA.

7. OTBeTCTBEHHOCTD 32 HAPYUIEHHE HOPM, PEryJIHpPYIOIIHX M0Jy4Y€eHHe,
06paboOTKY M 3aLIUTY MePCOHAJbHBIX 1aHHbIX PA0OTHHKOB.
7.1. Jluiia, BUHOBHEIE B HAPYILIEHUM HOPM, PETYTUPYIOLIUX NoyYeHne, 00paboTKy
¥ 3alUTY MePCOHALHBIX JaHHBIX paOOTHUKOB, IIPUBJIEKAIOTCS K
JIMCITMTLTMHAPHON, MaTepHaTbHOM, MPaskIaHCKO —1PaBOBO, a/IMMHHCTPATUBHOM U
YIOJOBHOM OTBETCTBEHHOCTH B MOPSJIKE, YCTAaHOBIEHHOM POCCHHACKUM
3aKOHOAATE/JIbCTBOM.



